
State of Connecticut 
Office of the Attorney General 

Second Addendum to RFP No. #2006-01 Legal Bill Audits 
July 17, 2006 

 
We have received the following additional question in regard to this RFP.  In accordance 
with the procedures described in the RFP, we provide a response in this Second 
Addendum to the RFP. 
 
1) Question: Are you looking for e-billing technology and automated guideline 
enforcement or human bill review (in the form of an audit company)? 
  

Answer:  Per the RFP, we seek a firm to review and audit certain bills for legal 
services.  While software may be used in the process, we are not seeking to purchase a 
software system or to purchase the use of a software system.  We seek the services of a 
firm that will actually review and audit selected bills. 
 
 



State of Connecticut 
Office of the Attorney General 

First Addendum to RFP No. #2006-01 Legal Bill Audits  

July 6, 2006 

 
We have received the following questions to date in regard to this RFP.  In 

accordance with the procedures described in the RFP, we provide responses in this 
Addendum to the RFP. 
 
1) Question: Please send me all relevant information.  This would include, but is 
not limited to, the past three firms awarded the contract, average hours worked, size of 
staff and time frame of payment cycle. 
 
 Answer:  All relevant information is contained in the Request for Proposals. 
There have been no similar previous contracts, and so none of the information you 
request is available. 
 
2)  Question:  What are the goals of the State of Connecticut, i.e., immediate profit 
recoveries or to prospectively reduce legal fees? 
 

Answer:  The primary goal of the audits is to determine whether selected past and 
current bills are proper and appropriate, and, if not, to obtain recovery of any improper or 
inappropriate charges.  Of course any information developed which will help reduce 
future legal fees will also be helpful. 

 
3)  Question:  What are the current expenditures on outside legal counsel?  
 

Answer:  They vary substantially from year to year, and are not directly relevant 
to this RFP, as not all bills will be audited. 

 
4)  Question:  How many law firms does the State employ and do you anticipate 
auditing all of the law firms? 
 

Answer:  We do not anticipate auditing all firms.  The number of cases to be 
audited will depend, at least initially and in part, on the extent of services available within 
available funds for this contract, which is presently budgeted at not more than $50,000. 

 



 5)  Question:  How many open cases are currently pending and what type of cases are 
they? 
 

Answer:  Cases which may be subject to audit include construction claims 
litigation, contracts disputes, real estate development matters, civil rights and 
employment rights litigation, commercial transactions, and other matters.  Not all open 
cases will be audited under this contract.  The number of cases to be audited will depend, 
at least initially and in part, on the extent of services available within available funds for 
this contract, which is presently budgeted at not more than $50,000. 

 

6)  Question:  How many law firms should we expect to deal with during the audit 
period(s)?   

Answer:  The number of firms has not yet been determined.  It will depend at 
least partially on the rates or fees of the selected proposer.  It is probable that in the first 
year, the reviews will encompass at least 3 and not more than 20 firms, but those numbers 
could change.  

7)  Question:  Will firms be submitting invoices by paper or electronically? If firms 
are submitting by paper will the Attorney General's office allow us (or the winning firm) 
to work with each law firm in showing them the ease and improved workflow of 
submitting electronically?  

Answer:  Firms now submit their invoices on paper.  A successful proposer may 
work with involved law firms to seek electronic invoicing.  

8)  Question:  What is the estimated annual spend for legal invoices and services the 
winning firm will be expected to audit for the Attorney General?  

Answer:  It depends on the rates charged and the availability of funds.   

9)  Question:  It appears from the RFP that the Attorney General wants the invoices 
to be reviewed by attorney-auditors who work for the firm that wins the bid? This 
compares with an alternative approach used by some of our clients who prefer we train 
them on [an] approach to legal bill review, and allow them to use our custom rules based 
software.  

Answer:  The only services sought are those requested in the RFP.  



10)  Question:  Does the Attorney General's office currently have legal billing 
guidelines that it issues to its  law firms?   

Answer:  Certain billing guidelines are contained in the contracts for legal 
services.  With some minor variations, contracts include at least the following provisions 
regarding billing: 

SECTION 1  (excerpts) 

(1) Terms of subcontracts over $5,000.00 must be approved in advance by the 
ATTORNEY GENERAL, except when outside counsel demonstrates, to the satisfaction 
of the ATTORNEY GENERAL, that immediate action is needed to protect the interests 
of the State.  In those urgent situations, continuing work must be under an approved 
contract as soon as possible. 

 
(2) In requesting approval of subcontracts over $5,000.00, counsel must include the 
following information. 

 
(a) Why it is necessary to hire a subcontractor. 
(b) How the proposed subcontractor has been selected. 
(c) Proposed rates and reimbursements for the subcontractor. 
(d) Comparison of these rates to those of other qualified 
 subcontractors, or adequate explanation of why a 
 comparison is unavailable. 
 

(3) Subcontracts or agreements must include terms which are substantially similar to 
the billing terms in Section Three of this Contract. 

 
(4) Contractors' bills for subcontracted work must include full detailed itemizations 
of all fees and expenses for the subcontracted work, with appropriate supporting 
documentation. 
 
SECTION 3: COMPENSATION AND REIMBURSEMENT   (excerpts)

 
3.1 The ATTORNEY GENERAL agrees to compensate the COUNSEL for 

Services in accordance with the following rate schedule: 
 

(a) Partners   $ 
(b) Associates   $ 
(c) Paralegals   $ 

 
The above hourly rates shall be charged only for actual time spent rendering such 

Services; the COUNSEL shall not "round off" time.  The time spent rendering Services 
shall be billed to the tenth of an hour within any single workday.  The ATTORNEY 
GENERAL shall not be charged for any other time expended by the COUNSEL during 
travel, overnight stays, or the like associated with the performance of the Services.  



 
3.2 Compensation will be paid only after the submission of itemized 

documentation, in a form acceptable to the ATTORNEY GENERAL, the Associate 
Attorney General or their respective designees. Billings are to be on a monthly basis.  
The billings must contain, at a minimum, a detailed description of the work performed, 
the date of performance, the actual time spent performing the work, the name and 
position of the person(s) rendering the Service and the rate charged for that Service. The 
monthly bill must also be accompanied by a summary of time and charges billed for each 
attorney and paralegal itemized on the invoice.  Upon the request of the ATTORNEY 
GENERAL, COUNSEL must submit a summary memorandum describing how the 
Service rendered furthered resolution of the matter and the current status of the matter. 
The ATTORNEY GENERAL or his designee may, prior to authorizing payment under 
this Section, require the COUNSEL to submit such additional accounting and information 
as he deems to be necessary or appropriate.  The COUNSEL shall not be compensated for 
any time spent preparing any billing documentation, including but not limited to such 
documentation and accompanying memoranda required by subsections 3.2, 3.3, 3.5, 3.6, 
3.10, 8.1, 8.2 and 8.3.  All bills must be sent to Office of the Attorney General-
Business Office, 55 Elm Street-4th Floor Annex, Hartford, Connecticut 06106-1774. 

 
3.3 Upon the request of the ATTORNEY GENERAL, the COUNSEL shall 

submit to the ATTORNEY GENERAL or his designee for approval a projected plan and 
budget containing, but not limited to, a brief statement of the case or matter, a description 
of the nature and scope of the various phases of the Services expected to be performed, 
an estimate of the cost of the work broken down into the various phases of the Services, 
and an estimate of the time required to successfully complete the Services.  Prior to 
effecting, undertaking or initiating a material change in the Services, the COUNSEL shall 
submit to the ATTORNEY GENERAL or his designee for approval a revised projected 
plan and budget that reflects the changes to the existing projected plan and budget.  If the 
revised projected plan and budget contains a projected cost exceeding the maximum 
compensation set out in subsection 3.11, the COUNSEL shall consult with the 
ATTORNEY GENERAL or his designee, for the purpose of (1) revising the scope of 
employment; (2) revising the maximum compensation amount; (3) revising the billing 
rates; (4) some combination thereof; or (5) other action permitted under this Agreement 
or any agreed-upon amendment.  The ATTORNEY GENERAL or his designee, in his 
sole discretion, may require revisions, supplements and modifications of the projected 
plan and budget from time to time.  The COUNSEL will not be compensated for the 
preparation, amendment, or modification of the projected plan and budget.  

 
3.4 The ATTORNEY GENERAL agrees to reimburse the COUNSEL for 

actual, necessary and reasonable out-of-pocket disbursements and expenses, including 
filing fees, court costs, computerized research (at cost), commercial messenger and 
delivery services (at cost), expert witnesses, consultants, mediators, investigative 
services, long distance telephone calls, and transcript or deposition costs.  The 
ATTORNEY GENERAL shall not reimburse the COUNSEL for any overhead related 
expenses, including, but not limited to, duplicating, secretarial, facsimile (other than 
long-distance telephone line charges), clerical staff, library staff, proofreading staff, 



meals and in-state transportation costs or expenses unless they are otherwise approved by 
the ATTORNEY GENERAL or his designee.  The COUNSEL shall be reimbursed for 
reasonable expenses for transportation, specifically excluding first class airfare, parking 
and reasonable lodging and meals associated with interstate travel as approved in advance 
by the ATTORNEY GENERAL or his designee. 

 
3.5 The COUNSEL shall not be compensated for time spent on background or 

elementary legal research or any legal training without the prior written consent of the 
ATTORNEY GENERAL.  For the purposes of this Agreement, elementary legal research 
includes, but is not limited to, any matter which is addressed in:  Connecticut Lawyers 
Basic Practice Manual (1986) and Connecticut Lawyers Basic Practice Manual (1989).  
Charges for legal research must be accompanied by a detailed description setting forth 
the purpose of the research and summarizing its nature.  Any written material produced 
as a result of such research shall be available to the ATTORNEY GENERAL or his 
designee at his request.  The ATTORNEY GENERAL shall have the final decision in all 
disputes between the parties to this Agreement under this subsection.  

 
3.6 The COUNSEL shall not be compensated for time spent in consultation 

with any attorney or other employee of the ATTORNEY GENERAL concerning the 
administration of this Agreement and/or issues relating to billing.  Unless otherwise 
authorized by the ATTORNEY GENERAL, compensation for communication between 
or among attorneys and/or staff within the COUNSEL'S law firm is limited to the time 
and billing rate of the most senior attorney or staff member participating in the 
communication.  These charges must be accompanied by a detailed description setting 
forth the purpose of the communication and summarizing its details.  The ATTORNEY 
GENERAL or his designee shall make the final determination, in his sole discretion, as to 
the adequacy of such description. 

 
3.7 Absent the consent of the ATTORNEY GENERAL or his designee, the 

COUNSEL shall not be compensated for the attendance or participation of more than one 
attorney representing the State of Connecticut in connection with any Action.  Where 
more than one attorney has attended or participated in any Action without the consent of 
the ATTORNEY GENERAL or his designee, the COUNSEL shall be compensated for 
the time of the most senior attorney in attendance. 

 
3.8 The COUNSEL shall not be compensated for the performance of paralegal 

or clerical type duties performed by an attorney.  Paralegal duties or clerical duties 
include, by way of example, routine proofreading of pleadings and other correspondence, 
preparation of trial or closing binders or notebooks, photocopying and coordinating the 
schedules of others. 

 
3.9 The ATTORNEY GENERAL shall approve for payment all undisputed 

fees and costs, as soon as the documentation can properly be processed in accordance 
with usual State practice. 

 



3.10 The COUNSEL shall maintain accurate records and accounts of all 
expenditures under this Agreement as well as satisfactory evidence of payment to assure 
proper accounting. Such records and accounts shall be kept in the manner specified in 
subsection 7.4, and made available and furnished upon request to the ATTORNEY 
GENERAL or his designee until six (6) years after the termination of this Agreement. 
The COUNSEL will cooperate fully with any and all audit or review of billing by the 
Attorney General or any other agency, person, or entity acting on behalf of the Attorney 
General or the STATE, and shall, upon request, provide billing in a format which will 
facilitate audit or review. 

 



ATTORNEY GENERAL 
STATE OF CONNECTICUT 

 

Request 
for Proposals 

 
The Attorney General seeks a contractor to review and 
audit certain bills from law firms for legal services 
provided under contract to the Attorney General’s 
Office.  RESPONSES ARE DUE BY JULY 24, 2006. 

RICHARD BLUMENTHAL, Attorney General 

June 22, 2006 
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Overview 

 

State of Connecticut  
Office of the Attorney General  

Announcement of Request for Proposals to provide audit services 

JUNE 22, 2006  

RFP No. #2006-1 AUDIT AND REVIEW OF BILLS AND LEGAL SERVICES 

The Attorney General of Connecticut, Richard Blumenthal, pursuant to Conn. Gen. Stat. § 3-125, 
invites proposals from appropriately qualified firms to review and audit certain bills for legal services 
provided to the Attorney General under contract with certain law firms.  Proposals must be received 
by the Office of the Attorney General by 4:30 p.m., local time, on July 24, 2006. Some firms may be 
invited to an oral interview to be scheduled shortly thereafter.    

The proposals will be evaluated in accordance with the enclosed Selection Criteria.  Other terms 
and requirements are explained herein.  The selected firm must enter into a contract with the Office of 
the Attorney General, substantially in the form of the draft contract set out in Appendix A.  

All communication with the Attorney General’s Office must be only as specified in the Request for 
Proposal (“RFP”).  

 

RICHARD BLUMENTHAL, Attorney General 
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Selection Criteria 

Firms will be evaluated on the basis of their written responses to the RFP, additional 
written information requested by the Office of the Attorney General and, possibly, oral 
interviews. The goal of the evaluation will be to select the firm which shows the greatest 
expertise in auditing legal bills at a reasonable price.  The following non-exclusive 
factors will be considered to assist in making that determination: 

• Substantial experience in accurately and appropriately reviewing and auditing 
legal bills, preferably including legal bills for public agencies. 

• Recommendations and references from past users of these services. 

• A demonstrably cost effective approach to review. 

• A demonstrated record of fairness and objectivity in conducting reviews. 

• Reasonableness of rates proposed. 

• Equal employment opportunity record as evidenced by the composition of firm 
personnel and the firm’s affirmative action and equal employment opportunity 
policies and practices. 

• Record of compliance with all applicable ethical rules and rules of 
professional conduct. 
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Instructions to Law Firms 
 

I. Proposal Schedule 

Release of RFP: June  22, 2006  

Responses due: July 24, 2006 by 4:30 p.m.  

During the period from issuance of this RFP, and until the Contract is awarded, 
interested parties should not contact any employee of the State of Connecticut for 
additional information concerning this proposal, except in writing, directed to Associate 
Attorney General Joseph Rubin, Office of the Attorney General, 55 Elm Street, Hartford, 
CT 06106, or by email to Joseph.Rubin@po.state.ct.us. 

Technical questions only concerning issues or problems with access to or downloading 
of this RFP and associated information from the website may be addressed at any time 
by e-mail to Evelyn Godbout@po.state.ct.us. 

II. Questions and Additional Information 

Questions for the purpose of clarifying the RFP must be submitted in writing and must 
be received at the Attorney General’s Office no later than 4:30 p.m. on July 14, 2006. 
Questions must be directed to the attention of Associate Attorney General Joseph 
Rubin, Office of the Attorney General, 55 Elm Street, Hartford, CT 06106. The Office of 
the Attorney General will endeavor to answer late questions as quickly as possible, 
although law firms submitting late questions risk not having the answers until after the 
proposal due date. All questions will be answered solely by posting on the Attorney 
General’s website as one or more addenda to the Request for Proposals. The Office of 
the Attorney General may, at any time during the RFP process, require that in order for 
law firms to be considered for the Contract, the law firms must provide additional 
information and make oral presentations. It is expected that any oral presentations will 
occur in early August 2005. 

III. Sealed Proposals 

Proposals may be submitted in a SEALED envelope or carton, clearly marked with RFP 
Number #2006-01, the date, and the name and address of the law firm.  An original and 
four copies should be provided. 

IV. Submission of Proposals 

A. To be considered, all responses must include all of the following: 
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1. Cover letter addressed to the Attorney General, signed by an individual 
authorized to enter into a contract with the State on behalf of the firm; 
2. Responses to the questions asked and information requested in this 
RFP, including the representations required in Special Terms and 
Conditions numbers 12 (Independent Price Determinations) and 13 (Offer 
of Gratuities), proposed rates, and any other information relevant to the 
selection criteria. 
B. Proposals may be mailed or delivered in person to the address below to 
arrive by July 24, 2006, at 4:30 p.m.  Proposals will not be publicly 
opened on the due date. 
 
State of Connecticut  
Office of the Attorney General  
Attn.: Associate Attorney General Joseph Rubin 

         RFP   No. #2006-01 (Audit and Review of Bills for Legal 
Services) 
   55 Elm Street  
   Hartford, CT 06106 

C. Concise answers are encouraged. Responses should be prepared on 8 ½ x 
11 inch paper using at least 12 point type with standard margins. 

V. Authorized Signatures 

The proposal must be signed by an authorized official. The proposal must also provide 
the name, title, address and telephone number of the individual with authority to bind 
the firm, and of persons who may be contacted to clarify the information provided. 

VI. Information Required in the Proposal 

1. Explain your qualifications in light of the stated Selection Criteria 
detailed above. 
2. Name the primary individuals who would work with the State, and 
explain their experience, relevant background and anticipated duties. The 
members of the proposed team are to be the persons primarily and 
substantively involved with and responsible for all work on this matter, 
unless this Office subsequently gives written approval for other named 
individuals to serve in those roles. 
3. Describe in detail the specific services and deliverables you propose to 
provide.  If your proposal offers differing services and deliverables for 
differing fees, explain clearly the different options you are proposing. 
4.  Include a detailed and specific fee proposal.  You may, if you choose, 
include alternative fee proposals based on the volume of billing reviewed 
or type of service provided, hourly rates, or other specific criteria. 
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5. Provide your firm’s federal EEO-1 Form or complete the employment 
data requested in Appendix C.  
6. Disclose any past or present assignments, relationships or other 
employment that your firm or any employee of your firm has or has had 
that may create conflict of interest or the appearance of a conflict of 
interest in accepting this engagement. 
7.  If you find any term or provision of the enclosed proposed draft contract 
unacceptable, identify the term, explain why it is unacceptable, and state 
whether failure to modify this term would result in your firm’s failure to 
execute a contract in this matter. 
8. Discuss any pending complaints or investigations, or any made or 
concluded within the past five years, to or by any regulatory body or court 
regarding the conduct of your firm or its predecessors, or any of its 
present or former members, employees and associates. 
9. Include the Statement required by Special Term Number 12 – 
Independent Price Determinations. 
10.  Provide contact information for references for whom you have 
performed similar work. 

 

Special Terms and Conditions 

1. Conformity and Completeness of Proposals  

To be considered acceptable, proposals must be complete and conform to all material 
RFP instructions and conditions. The Attorney General’s Office, in its sole discretion, 
may reject in whole or in part any proposal if in its judgment the best interests of the 
State will be served. 

2. Stability of Proposed Fees  

Any fee proposals must be valid for the entire duration of the Contract.  The State 
anticipates that the total cost of this contract should not exceed $50,000, but it is 
possible that the contract will be amended to permit a larger maximum amount in the 
future.   

3. Amendment or Cancellation of the RFP  

The Attorney General’s Office reserves the right to cancel, amend, modify or otherwise 
change this RFP at any time if it deems it to be in the best interest of the State to do so. 
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4. Proposal Modifications  

No additions or changes to any proposal will be allowed after the proposal due date, 
unless specifically requested by the Attorney General’s Office. The Attorney General’s 
Office, at its option, may seek law firm retraction and/or clarification of any discrepancy 
or contradiction found during its review of proposals. 

5. Presentation of Supporting Evidence  

Proposers must be prepared to provide any evidence of experience, performance, 
ability, or other items that the Attorney General’s Office deems to be necessary or 
appropriate to fully establish the performance capabilities represented in their 
proposals. 

6. Misrepresentation or Default  

The Attorney General’s Office may reject the proposal and void any award resulting 
from this RFP to a firm which makes any material misrepresentation in its proposal or 
other submittal in connection with this RFP. 

7. Erroneous Awards  

The Attorney General’s Office reserves the right to correct inaccurate awards. This may 
include, in extreme circumstances, revoking the awarding of the Contract already made 
to a firm and subsequently awarding the Contract to another firm. 

Such action on the part of the Attorney General’s Office shall not constitute a breach of 
contract on the part of the Attorney General’s Office since the Contract with the initial 
firm would be deemed void and of no effect as if no contract ever existed between the 
Attorney General’s Office and such firm. 

8. Ownership of Proposals 

All proposals shall become the sole property of the State and will not be returned. 

9. Validation of Proposals  

The proposals shall be binding commitments which the Attorney General’s Office may 
incorporate, by reference or otherwise, into the Contract. The proposals must provide 
the names, titles, addresses and telephone numbers of those individuals with authority 
to negotiate the Contract with the Attorney General’s Office and contractually bind the 
proposer. The proposal must also include evidence that it has been duly delivered on 
the part of the proposer, that the persons submitting the proposal have the requisite 
power and authority to submit and deliver the proposal and subsequently to enter into, 
execute, deliver and perform the Contract on behalf of the firm. 
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10. Execution of Contract  

This RFP is not a contract and, alone, shall not be interpreted as such. Rather, this RFP 
only serves as the instrument through which proposals are solicited. Once the 
evaluation of the proposals is complete and a firm is selected, the selected proposal 
and this RFP may then serve as the basis for the Contract that will be negotiated and 
executed between the Attorney General’s Office and the selected firm. This RFP and 
the proposal will likely be attached to the Contract as exhibits. If the Attorney General’s 
Office and the initial selected firm fail to reach agreement on all issues relative to the 
Contract within a time determined solely by the Attorney General, then the Attorney 
General’s Office may commence contract negotiations with other proposers.  The 
Attorney General’s Office may decide at any time to start the RFP process again. 

11. Oral Agreement or Arrangements  

Any alleged oral agreements or arrangements made by firms with any State agency or 
employee will be disregarded in any proposal evaluation or associated award. 

12. Independent Price Determinations  

In the proposals, firms must warrant, represent, and certify that the following 
requirements have been met in connection with this RFP: 

a) The fees and costs proposed have been arrived at independently, 
without consultation, communication, or agreement for the purpose of 
restricting competition as to any matter relating to such process with any 
other organization or with any competitor. 
b) Unless otherwise required by law, the costs quoted have not been 
knowingly disclosed by the firm on a prior basis directly or indirectly to any 
other organization or to any competitor; and  
c) No attempt has been made, or will be made, by the firm to induce any 
other person or firm to submit or not to submit a proposal for the purpose 
of restricting competition. 

13. Offer of Gratuities  

The firm warrants, represents, and certifies that no elected or appointed official or 
employee of the State of Connecticut has, or will, benefit financially or materially from 
the Contract. The Contract may be terminated by the Attorney General’s Office if it is 
determined that gratuities of any kind were either offered to, or received by, any of the 
aforementioned officials or employees from the firm, the firm’s agent(s), 
representatives(s) or employees(s). 

14. Subletting or Assigning of Contract  

The Contract or any portion thereof, or the work provided for therein, or the right, title, or 
interest of the firm therein or thereto may not be sublet, sold, transferred, assigned or 
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otherwise disposed of to any person, firm, or corporation, or other entity without the 
prior written consent of the Attorney General’s Office. No person, firm or corporation, or 
other entity, other than the firm to which the Contract was awarded is permitted to 
perform work without the prior written approval of the Attorney General’s Office, except 
as otherwise provided in the final Contract. 

15. Freedom of Information  

The Office of the Attorney General is a public agency and its records, including 
responses to this RFP, are public records.  See Conn. Gen. Stat. §§1-200, et seq., and 
especially §1-210(b)(4) and §1-210(b)(5)(B). Due regard will be given for the protection 
of proprietary or confidential information contained in all proposals received. However, 
firms should be aware that all materials associated with this RFP are subject to the 
terms of the Connecticut Freedom of Information Act (“FOIA”) and all applicable rules, 
regulations and administrative decisions. If a firm is interested in preserving the 
confidentiality of any part of its proposal, it will not be sufficient merely to state generally 
in the proposal that the proposal is proprietary or confidential in nature and not, 
therefore, subject to release to third parties. Instead, those particular sentences, 
paragraphs, pages or sections that a firm believes to be exempt from disclosure under 
the FOIA must be specifically identified as such. Convincing explanation and rationale 
sufficient to justify each exemption consistent with Section 1-210(b) of the FOIA must 
accompany the proposal. The rationale and explanation must be stated in terms of the 
prospective harm to the competitive position of the firm that would result if the identified 
material were to be released and the reasons why the materials are legally exempt from 
release pursuant to the FOIA. Firms should not request that their entire proposal, nor 
the majority of the proposal, be confidential. Any submitted proposal, once execution of 
a contract is complete, and any completed contract will be considered public 
information. 

16. Conformance with Federal, State and Other Requirements  

In the Contract, the firm will represent and warrant that, at all pertinent and relevant 
times to the Contract, it has been, is and will continue to be in full compliance with all 
Federal, State, municipal or other governmental department, commission, board, 
bureau, agency or instrumentality, codes, statutes, acts, ordinances, judgments, 
decrees, injunctions and regulations. 

17. Non-Discrimination and Executive Orders  

The Contract shall be subject to the terms and conditions set forth in Appendix D 
concerning nondiscrimination, and the provisions of Executive Order No. Three of 
Governor Thomas J. Meskill, promulgated June 16, 1971, the provisions of Executive 
Order No. Seventeen of Governor Thomas J. Meskill, promulgated February 15, 1973 
and the provisions of Executive Order No. Sixteen of Governor John G. Rowland 
promulgated August 4, 1999, all of which Executive Orders are attached hereto as 
Appendix E. 
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18. Americans with Disabilities Act  

The firm shall comply with the Americans with Disabilities Act and any other applicable 
federal laws and regulations. 

19. Affirmative Action and Contract Compliance Reporting  

Firms are advised that in addition to evaluating their qualifications, experience, 
capabilities, competitiveness of cost and conformance to the RFP specifications, weight 
may also be given to law firms which demonstrate a commitment to affirmative action by 
full compliance with the Commission on Human Rights and Opportunities regulations. 
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PERSONAL SERVICE AGREEMENT                  STATE OF CONNECTICUT
CO-802A REV. 2/2000 (Electronic Version)      OFFICE OF THE STATE COMPTROLLER

             ACCOUNTS PAYABLE DIVISION
1. PREPARE 5 COPIES.
2. THE STATE AGENCY AND THE CONTRACTOR AS LISTED BELOW HEREBY ENTER INTO AN AGREEMENT
    SUBJECT TO THE TERMS AND CONDITIONS STATED HEREIN AND/OR ATTACHED HERETO AND SUBJECT TO
    THE PROVISIONS OF SECTION 4-98 OF THE CONNECTICUT GENERAL STATUTES AS APPLICABLE.
3. ACCEPTANCE OF THIS CONTRACT IMPLIES CONFORMANCE WITH TERMS AND CONDITIONS SET (1) (2) IDENTIFICATION NO.
    FORTH AT SHEET 2 OF THIS FILE, AS ATTACHED HERETO AND INCORPORATED BY REFERENCE.

(3) CONTRACTOR NAME (4) ARE YOU PRESENTLY

   CONTRACTOR      A STATE EMPLOYEE?

CONTRACTOR ADDRESS CONTRACTOR FEIN / SSN - SUFFIX

        STATE (5) AGENCY NAME AND ADDRESS (6) AGENCY NO.
      AGENCY

    CONTRACT (7) DATE (FROM ) THROUGH (TO ) (8) INDICATE

       PERIOD

  CANCELLATION THIS AGREEMENT SHALL REMAIN IN FULL FORCE AND EFFECT FOR THE ENTIRE TERM OF THE CONTRACT              (9)REQUIRED NO. OF DAYS WRITTEN NOTICE:
       CLAUSE PERIOD STATED ABOVE UNLESS CANCELLED BY THE STATE AGENCY, BY GIVING THE CONTRACTOR WRITTEN

NOTICE OF SUCH INTENTION  (REQUIRED DAYS NOTICE SPECIFIED AT RIGHT).

(10) CONTRACTOR AGREES TO: (Include special provisions - Attach additional blank sheets if necessary.)

    COMPLETE
  DESCRIPTION

   OF SERVICE

(11) PAYMENT TO BE MADE UNDER THE FOLLOWING SCHEDULE UPON RECEIPT OF PROPERLY EXECUTED AND APPROVED INVOICES.

     COST AND
  SCHEDULE OF
     PAYMENTS

(12) ACT. CD. (13) DOC. TYPE (14) COMM. TYPE (15) LSE. TYPE (16) ORIG. AGCY. (17) DOCUMENT NO. (18) COMM. AGCY. (19) COMM. NO. (20) VENDOR FEIN / SSN - SUFFIX

(21) COMMITTED AMOUNT (22) OBLIGATED AMOUNT (23) CONTRACT PERIOD (FROM/TO)

(24)  ACT. (25) COMM. (26) (27)  COMM. (28)    COST CENTER (29)      AGENCY TAIL (33)
CD. LINE NO.          COMMITTED AMOUNT AGENCY FUND SID OBJECT (30) FUNCTION (31) ACTIVITY (32)EXTENSION F.Y.

An individual entering into a Personal Service Agreement with the State of Connecticut is contracting under a “work-for-hire” arrangement.  As such, the individual is 
an independent contractor, and does not satisfy the characteristics of an employee under the common law rules for determining the employer/employee relationship 
of Internal Revenue Code Section 3121 (d) (2). Individuals performing services as independent contractors are not employees of the State of Connecticut and are 
responsible themselves for payment of all State and local income taxes, federal income taxes and Federal Insurance Contribution Act (FICA) taxes.

(34)
          ACCEPTANCES AND APPROVALS            STATUTORY AUTHORITY

(35) CONTRACTOR (OWNER OR AUTHORIZED SIGNATURE) TITLE DATE

(36) AGENCY  (AUTHORIZED OFFICIAL) TITLE DATE

(37) OFFICE OF POLICY & MGMT./DEPT. OF ADMIN. SERV. TITLE DATE

(38) ATTORNEY GENERAL (APPROVED AS TO FORM) DATE

DISTRIBUTION:            ORIGINAL-CONTRACTOR               PHOTOCOPY-COMPTROLLER              PHOTOCOPY-OPM/DAS              PHOTOCOPY-ATTORNEY GENERAL             PHOTOCOPY-AGENCY

ORIGINAL AMENDMENT

YES NO

MASTER AGREEMENT CONTRACT AWARD       NO. NEITHER



TERMS/CONDITIONS

EXECUTIVE ORDERS

This contract is subject to the provisions of Executive Order No. Three of Governor Thomas J. Meskill promulgated June 16, 1971, and, as such, this contract may be 
canceled, terminated or suspended by the State Labor Commissioner for violation of or noncompliance with said Executive Order No. Three, or any state or federal law 
concerning nondiscrimination, notwithstanding that the Labor Commissioner is not a party to this contract.  The parties to this contract, as part of the consideration hereof, 
agree that said Executive Order No. Three is incorporated herein by reference and made a party hereof.  The parties agree to abide by said Executive Order and agree that 
the State Labor Commissioner shall have continuing jurisdiction in respect to contract performance in regard to nondiscrimination, until the contract is completed or terminated 
prior to completion.  The contractor agrees, as part consideration hereof, that this contract is subject to the Guidelines and Rules issued by the State Labor Commissioner to 
implement Executive Order No. Three, and that he will not discriminate in his employment practices or policies, will file all reports as required, and will fully cooperate with the 
State of Connecticut and the State Labor Commissioner.  This contract is also subject to provisions of Executive Order No. Seventeen of Governor Thomas J. Meskill 
promulgated February 15, 1973, and, as such, this contract may be canceled, terminated or suspended by the contracting agency or the State Labor Commissioner for 
violation of or noncompliance with said Executive Order No. Seventeen, notwithstanding that the Labor Commissioner may not be a party to this contract.  The parties to this 
contract, as part of the consideration hereof, agree that Executive Order No. Seventeen is incorporated herein by reference and made a part hereof.  The parties agree to 
abide by said Executive Order and agree that the contracting agency and the State Labor Commissioner shall have joint and several continuing jurisdiction in respect to 
contract performance in regard to listing all employment openings with the Connecticut State Employment Service.  This contract is also subject to provisions of Executive
Order No. Sixteen of Governor John G. Rowland promulgated August 4, 1999, and, as such, this contract may be cancelled, terminated or suspended by the contracting agency
of the State Labor Commissioner for violation of or noncompliance with said Executive Order No. Sixteen, notwithstanding that the Labor Commissioner may not be a party to
this contract.  The parties to this contract, as part of the consideration hereof, agree that Executive Order No. Sixteen is incorporated herein by reference and made a part hereof.
The parties agree to abide by said Executive Order  and agree that the contracting agency and the State Labor Commissioner shall have joint and several continuing jurisdiction
in respect to contract performance in regard to listing all employment openings with the Connecticut State Employment Service.

I. NON-DISCRIMINATION

(a). For the purposes of this section, "minority business enterprise" means any small contractor or supplier of materials fifty-one percent or more of the capital stock, if any, or 
assets of which is owned by a person or persons: (1) who are active in the daily affairs of the enterprise; (2) who have the power to direct the management and policies of the 
enterprise; and (3) who are members of a minority, as such term is defined in subsection (a) of Conn. Gen. Stat. subsection 32-9n; and "good faith" means that degree of 
diligence which a reasonable person would exercise in the performance of legal duties and obligations.  "Good faith efforts" shall include, but not be limited to, those 
reasonable initial efforts necessary to comply with statutory or regulatory requirements and additional or substituted efforts when it is determined that such initial efforts will not 
be sufficient to comply with such requirements.
            For purposes of this Section, "Commission" means the Commission on Human Rights and Opportunities.
            For purposes of this Section, "Public works contract" means any agreement between any individual, firm or corporation and the state or any political subdivision of the 
state other than a municipality for construction, rehabilitation, conversion, extension, demolition or repair of a public building, highway or other changes or improvements in
real property, or which is financed in whole or in part by the state, including but not limited to, matching expenditures, grants, loans, insurance or guarantees.
(b) (1) The Contractor agrees and warrants that in the performance of the contract such Contractor will not discriminate or permit discrimination against any person or group of 
persons on the grounds of race, color, religious creed, age, marital status, national origin, ancestry, sex, mental retardation or physical disability, including, but not limited to 
blindness, unless it is shown by such Contractor that such disability prevents performance of the work involved, in any manner prohibited by the laws of the United States or of 
the State of Connecticut.  The Contractor further agrees to take affirmative action to insure that applicants with job related qualifications are employed and that employees are 
treated when employed without regard to their race, color, religious creed, age, marital status, national origin, ancestry, sex, mental retardation, or physical disability, 
including, but not limited to, blindness unless it is shown by the Contractor that such disability prevents performance of the work involved; (2) the Contractor agrees, in all 
solicitations or advertisements for employees placed by or on behalf of the Contractor, to state that it is an "affirmative action - equal opportunity employer" in accordance with 
regulations adopted by the Commission; (3) the Contractor agrees to provide each labor union or representative of workers with which the Contractor has a collective 
bargaining agreement or other contract or understanding and each vendor with which the Contractor has a contract or understanding, a notice to be provided by the 
Commission, advising the labor union or workers' representative of the Contractor's commitments under this section and to post copies of the notice in conspicuous places 
available to employees and applicants for employment; (4) the Contractor agrees to comply with each provision of this section and Conn. Gen. Stat. subsections 46a-68e and 
46a-68f and with each regulation or relevant order issued by said Commission pursuant to Conn. Gen. Stat. subsections 46a-56, 46a-68e and 46a-68f; (b) the Contractor 
agrees to provide the Commission on Human Rights and Opportunities with such information requested by the Commission, and permit access to pertinent books, records 
and accounts, concerning the employment practices and procedures of the Contractor as relate to the provisions of this section and section 46a-56.  If the Contract is a public 
works contract, the contractor agrees and warrants that he will make good faith efforts to employ minority business enterprises as subcontractors and suppliers of materials on 
such public works projects.
c. Determination of the Contractor's good faith efforts shall include, but shall not be limited to, the following factors: The Contractor's employment and subcontracting policies, 
patterns and practices; affirmative advertising, recruitment and training; technical assistance activities and such other reasonable activities or efforts as the Commission may 
prescribe that are designed to ensure the participation of minority business enterprises in public works projects.
d. The Contractor shall develop and maintain adequate documentation, in a manner prescribed by the Commission, of its good faith efforts.
e. The Contractor shall include the provisions of subsection (b) of this Section in every subcontract or purchase order entered into in order to fulfill any obligation of a contract 
with the State and such provisions shall be binding on a subcontractor, vendor or manufacturer unless exempted by regulations or orders of the Commission.  The Contractor 
shall take such action with respect to any such subcontract or purchase order as the Commission may direct as a means of enforcing such provisions including sanctions for 
noncompliance in accordance with Conn. Gen. Stat. subsection 46a-56; provided, if such contractor becomes involved in, or is threatened with, litigation with a subcontractor 
or vendor as a result of such direction by the Commission, the Contractor may request the State of Connecticut to enter into any such litigation or negotiation prior thereto to 
protect the interests of the State and the State may so enter.
f. The Contractor agrees to comply with the regulations referred to in this Section as they exist on the date of this contract and as they may be adopted or amended from time 
to time during the term of this contract and any amendments thereto.
g. The Contractor agrees to follow the provisions: The contractor agrees and warrants that in the performance of the agreement such contractor will not discriminate or permit 
discrimination against any person or group of persons on the grounds of sexual orientation, in any manner prohibited by the laws of the United States or of the State of 
Connecticut, and that employees are treated when employed without regard to their sexual orientation; the contractor agrees to provide each labor union or representative of 
workers with which such contractor has a collective bargaining agreement or other contract or understanding and each vendor with which such contractor has a contract or 
understanding, a notice to be provided by the Commission on Human Rights and Opportunities advising the labor union or workers' representative of the contractor's 
commitments under this section, and to post copies of the notice in conspicuous places available to employees and applicants for employment; the contractor agrees to 
comply with each provision of this section and with each regulation or relevant order issued by said commission pursuant to Section 46a-56 of the general statutes; the 
contractor agrees to provide the Commission on Human Rights and Opportunities with such information requested by the commission, and permit access to pertinent books, 
records and accounts, concerning the employment practices and procedures of the contractor which relate to the provisions of this section and Section 46a-56 of the general 
statutes.
h. The Contractor shall include the provisions of the foregoing paragraph in every subcontract or purchase order entered into in order to fulfill any obligation of a contract with 
the state and such provisions shall be binding on a subcontractor, vendor or manufacturer unless exempted by regulations or orders of the commission.  The contractor shall 
take such action with respect to any such subcontract or purchase order as the commission may direct as a means of enforcing such provisions including sanctions for 
noncompliance in accordance with Section 46a-56 of the general statutes; provided, if such contractor becomes involved in, or is threatened with, litigation with a 
subcontractor or vendor as a result of such direction by the commission, the contractor may request the State of Connecticut to enter into any such litigation or negotiation 
prior thereto to protect the interests of the state and the state may so enter.

INSURANCE

The contractor agrees that while performing services specified in this agreement he shall carry sufficient insurance (liability and/or other) as applicable according to the nature 
of the service to be performed so as to "save harmless" the State of Connecticut from any insurable cause whatsoever. If requested, certificates of such insurance shall be 
filed with the contracting State agency prior to the performance of services.

STATE LIABILITY

The State of Connecticut shall assume no liability for payment for services under the terms of this agreement until the contractor is notified that this agreement has been 
accepted by the contracting agency and, if applicable, approved by the Office of Policy and Management (OPM) or the Department of Administrative Services (DAS) and by 
the Attorney General of the State of Connecticut.



Exhibit A
 

Contract Between The Office of the Attorney General, 
State of Connecticut 

And 
____________________________________ 

 
 

1. The Contractor shall be compensated for professional services in accordance with the 
following rate schedule: 
  
The Attorney General shall not be charged for any other time expended by the Contractor 
during travel, overnight stays, or the like associated with the performance of the services. 

2. Compensation shall be paid only after the submission of itemized documentation, in a 
form acceptable to the Attorney General, the Associate Attorney General or their 
respective designees.  Billings are to be on a monthly basis.  The billings must contain, at 
a minimum, a detailed description of the work performed, the date of performance, and 
detailed further information to fully establish the basis for the billing in accordance with 
this Contract.  The Attorney General or his designee may, prior to authorizing payment 
under this section, require the Contractor to submit such additional accounting and 
information as he deems to be necessary or appropriate.  The Contractor shall not be 
compensated for any time spent preparing any billing documentation.  All bills must be 
sent to Office of the Attorney General, ATTN:  Business Office, 55 Elm Street, 
Hartford, Connecticut 06106-1774. 

3. The Attorney General shall not reimburse the Contractor for any overhead related 
expenses, including, but not limited to, duplicating, secretarial, facsimile, clerical staff, 
library staff, and proof-reading staff, unless they are approved in advance and in writing 
by the Attorney General. 

4. The Contractor shall not be compensated for time spent in consultation with any lawyer 
or other employee of the Attorney General concerning the administration of this 
Agreement and/or issues relating to billing.  Absent approval by the Attorney General, 
for any hourly billing, compensation for communication between or among staff within 
the Contractor's firm is limited to the time and billing rate of the most senior staff 
member participating in the communication.  These charges must be accompanied by 
detailed descriptions setting forth the purpose of the communication and summarizing its 
details. 

5. Absent the prior written consent of the Attorney General or his designee, for any hourly 
billing, the Contractor shall not be compensated for the attendance or participation of 
more than one staff member at any proceeding or meeting in connection with the 
provision of services under this Agreement.  When more than one staff member has 
attended or participated in any such proceeding without the prior written consent of the 
Attorney General or his designee, the Contractor shall be compensated for the time of the 
most senior staff member in attendance. 
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6. The Attorney General shall approve for payment all undisputed costs, as soon as the 
documentation can properly be processed in accordance with usual state practice. 

7. The Contractor shall maintain accurate records and accounts of all expenditures under 
this Agreement as well as satisfactory evidence of payment to assure proper accounting.  
The Contractor shall ensure that all confidential or privileged records are kept in secured 
areas and shall take reasonable precautions to protect the records in its custody from the 
dangers of fire, theft, flood, natural disasters and other physical threats, as well as 
unauthorized access.  Such records shall be made available and furnished upon request to 
the Attorney General or his designee until six years after termination of this Agreement. 

8. Maximum compensation under this Agreement shall not exceed Fifty Thousand dollars 
($50,000.00). 

9. Compensation and reimbursement provided under this Agreement constitutes full and 
complete payment for all costs and expenses incurred or assumed by the Contractor in 
performing this Agreement.  No other costs, expenses or overhead items shall be 
reimbursed by the Attorney General. 

10. The Attorney General, on written notice, may immediately suspend, postpone, abandon, 
or terminate this Agreement at any time and for any reason, including convenience, and 
such action shall in no event be deemed to be a breach of contract. 

11. Upon receipt of written notification from the Attorney General of termination, the 
Contractor shall immediately cease to perform the services under this Agreement.  The 
Contractor shall assemble all material that has been prepared, developed, furnished, or 
obtained under the terms of this Agreement, in electronic, magnetic, paper or any other 
form, that may be in his possession or custody, and shall transmit the same to the 
Attorney General or his designee as soon as possible, and no later than the 15th day 
following the receipt of the above written notice of termination, together with a 
description of the cost of the services performed to said date of termination. 

12. The Contractor, on 30 days prior written notice to the Attorney General, may terminate 
this Agreement.  On the effective date of termination, the Contractor shall immediately 
cease to perform services under this Agreement.  The Contractor shall assemble all 
material that has been prepared, developed, furnished, or obtained under the terms of this 
Agreement, in electronic, magnetic, paper, or any other form, that may be in its 
possession or custody, and shall deliver the same to the Attorney General or his designee 
on or before the 15th day following the transmittal of the written notice of termination, 
together with a description of the cost of the services performed to said date of 
termination. 

13. The Contractor shall perform the services under this Agreement at such times and in such 
sequence as may be reasonably directed by the Attorney General, Associate Attorney 
General, or their respective designee(s). 

14. The Contractor represents and warrants the Attorney General that the Contractor has duly 
authorized the execution and delivery of this Agreement and the performance of the 
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contemplated services; that the Contractor will comply with all applicable state and 
federal laws and municipal ordinances in satisfying its obligations to the Attorney 
General under and pursuant to this Agreement; the execution, delivery and performance 
of this Agreement by the Counsel will not violate, be in conflict with, result in a breach 
of or constitute (with or without due notice and/or lapse of time) a default under any of 
the following, as applicable:  (i) any provision of law; (ii) any order of any court or any 
department; (iii) any indenture, agreement, document, or other instrument to which it is a 
party or by which it may be bound. 

15. The Contractor shall not copy or divulge to any third party any information or any data in 
any form obtained or produced in connection with the performance of its duties or 
responsibilities pursuant to this Agreement other than in connection with the performance 
of those duties and responsibilities. 

16. The Contractor shall not consult for or advise any other client if such representation will 
materially affect its duties or obligations to the State of Connecticut or the Attorney 
General or create an appearance of impropriety. 

17. Unless the Attorney General designates otherwise in writing, all information or data, in 
any form, in all papers, recordings, documents and instruments generated or collected by 
the Counsel, or any subcontractor, in the scope of his work under this Agreement shall be 
deemed to be the exclusive property of the State of Connecticut and no one else shall 
have any right, including, but not limited to, intellectual property rights, including 
copyright and trademark rights, in those items. 

18. The Contractor shall indemnify, defend and hold harmless the State and its successors 
and assigns from and against all actions (pending or threatened and whether at law or in 
equity in any forum), liabilities, damages, losses, costs and expenses, including but not 
limited to reasonable attorneys' and other professionals' fees, resulting from (i) 
misconduct or negligent or wrongful acts (whether of commission or omission) of the 
Contractor or any of its members, directors, officers, shareholders, representatives, 
agents, servants, consultants, employees or other persons or entity with whom the 
Contractor is in privities of oral or written (collectively the "Contractor Parties"); (ii) 
liabilities arising, directly or indirectly, in connection with this Agreement, out of the 
Contractor Parties' Acts concerning its or their duties and obligations as set forth in this 
Agreement; and (iii) damages, losses, costs and expenses, including but not limited to, 
attorneys and other professionals' fees, that may arise out of such claims and/or liabilities 
for bodily injury and/or property damage. This indemnity shall not be limited by reason 
of any insurance coverage required of the Contractor.  The Attorney General shall 
provide timely notice to Contractor of any such pending action. 

19. The Contractor shall not use, raise or plead the defense of sovereign or governmental 
immunity in the adjustment or settlement of any claim against the Contractor arising out 
of the work performed under this Agreement, or as a defense in any claim, unless 
specifically authorized to do so in writing by the Attorney General or his designee. 
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20. Any and all amendments, changes, extensions, revisions, or discharges of this 
Agreement, in whole or in part, on one or more occasions, shall not be invalid or 
unenforceable because of lack or insufficiency of consideration, provided, however, that 
such amendments, extensions, revisions, or discharges are in writing and executed by the 
parties. 

21. On or before the effective date of this Agreement, the Contractor shall have secured, and 
shall maintain during the term of this Agreement, all at its sole cost and expense (i) such 
appropriately skilled and competent personnel and supporting staff in adequate numbers; 
and (ii) such equipment as are reasonably necessary or appropriate to fully perform the 
services to the satisfaction of the Attorney General.  The personnel shall not be 
employees of or have any contractual relationship with the Office of the Attorney 
General.  All the services shall be performed by the Contractor under his supervision, and 
all personnel engaged in the services shall be fully qualified and shall be authorized or 
permitted under state or local law to perform the applicable services. 

22. No partner, owner, director and/or employee, with managerial and/or discretionary 
authority, of the Contractor may directly or indirectly make financial donations to any 
candidate for the Office of the Attorney General of the State of Connecticut during the 
course of this Agreement except that this paragraph shall not be effective until and unless 
litigation now pending in the United States District court for the District of Connecticut is 
resolved in a manner which does not affect the validity of this provision.  

23. This Agreement, its terms and conditions and claims arising there from, shall be 
governed by Connecticut law and court decisions without giving effect to Connecticut's 
principles of conflicts of laws.  Any dispute arising out of this Agreement shall be subject 
to the exclusive jurisdiction of the courts of the State of Connecticut and the Contractor 
hereby waives any objection which it may now or hereafter have to the laying of venue of 
any actions in any forum and further irrevocably submits to the jurisdiction of any of 
those courts in any action. 

24. The parties each bind themselves, their partners, successors, assigns, and legal 
representatives with respect to all covenants of this Agreement. 

25. This Agreement incorporates all the understandings of the parties and supersedes any and 
all agreements reached by the parties prior to the execution of this Agreement, whether 
oral or written, and no alteration, modification or interruption of this Agreement shall be 
binding unless in writing and duly executed by the parties. 

26. If any provision of this Agreement, or application to any party or circumstances, is held 
invalid by any court of competent jurisdiction, the balance of the provisions of this 
Agreement, or their application to any party or circumstances, shall not be affected, but 
only if the balance of the provisions of this Agreement will then continue to conform to 
the requirements of applicable laws. 

27. The waiver of a term or condition by the Attorney General or his designee shall not 
entitle the Contractor to any future waivers of the same or different terms or conditions; 

 16



impose any duties, obligations, responsibilities on the Attorney General or any 
department not already in the Agreement, as amended, modified or superseded; or subject 
the Attorney General or department to any Claims. 

28. References in the masculine gender shall also be construed to apply to the feminine and 
neuter genders, as the content requires.  

29. Nothing in this Agreement shall be construed as a waiver or limitation of sovereign 
immunity. 

30. Any notice required or permitted to be given under this Agreement shall be deemed to be 
given when hand delivered or one business day after pick up by a major overnight 
express service, in either case addressed to the parties below: 
 
If to the Contractor: 
 
Attention: ____________________________ 
 
    
 TITLE 
 ADDRESS 
 TELEPHONE 
 FAX 
 
  If to the Attorney General: 
 
or in each case to such other addresses either party may from time to time designate by 
giving notice in writing to the other party.  Telephone and facsimile numbers are for 
informational purposes only.  Effective notice will be deemed given only as provided 
above. 

31. Time is of the essence in this Agreement.  
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